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Welcom� Super Dolphin� t� D�Pon� Elementar� Schoo�!

We are honored that you have chosen DuPont Elementary School for your child for the 2022-23 school
year. Our Dynamic DuPont Team is so thrilled about the many adventures we will take as students thrive
and reach their full potential to a future without limits. Each new year is met with great anticipation as we
build upon past successes and look forward to future opportunities for students to develop strong,
positive, and mutually respectful relationships with their peers, teachers, and our DuPont community!

Our primary goal at DuPont is to create a diverse community that provides each child a high quality
education in a safe environment where all learners thrive. We can achieve this by our strategic work
around educating, equipping, and empowering our students each day.

As the “Leading Learner” at DuPont, I believe in exceeding expectations as we educate students and
teachers with the knowledge and skills necessary to thrive in an ever-changing world. I also believe in
equipping students and teachers with skills in problem solving, adaptability, perseverance, collaboration,
and effective communication as they pursue and accomplish their dreams. And lastly, I believe in
empowering students and teachers to become the authors of their own destinies where they learn, reflect,
and grow on their journey toward achieving a purpose driven life. None of these aspirations can be
achieved without a partnership with you! We know this is best achieved when together, our staff, parents
and students work collaboratively in a cooperative and supportive manner.

This handbook is our effort to inform you of our expectations and requirements necessary to achieve our
goals at the highest standard. Please take a moment to look over its contents as you become familiar with
our Super Dolphin drive!

In closing, we encourage you to take an active role in your child’s education with your child’s teacher and
our school. We welcome your assistance and active participation. The positive support you extend to your
child’s teacher is critical to the success of your students and our school. We are truly better together and
know that the highest-performing, well rounded students have a strong supportive system in this ever
changing world. Thank you for committing to providing this system to your child at DuPont and we look
forward to an excellent school year together!

Proud DuPont Elementary Leaders,

Tersheia Hayes Kayla Pesce
Principal Assistant Principal
hayes_tersheia@hcde.org pesce_k@hcde.org
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DuPont Elementary Faculty & Staff

Principal: Tersheia Hayes
Assistant Principal: Kayla Pesce

Secretary:  Mandy Nissen
Clerical Assistant: Tara McDonald
Nurse:  Ginger Leffew
School Counselor:  Melody Hoffman
SSO:  Officer Jim Brock

Kindergarten Teachers
● Catherine Baker
● Jennifer Murray
● Arlene Slaughter

First Grade Teachers
● Meredith Jones
● Andrea Meadows
● Chanler Owen

Second Grade Teachers
● Kendall Davis
● Rachel McCord

Third Grade Teachers
● Kenady Brown
● Rachel King

Fourth Grade Teachers
● Mallory Gregory
● Molly Smith

Fifth Grade Teachers
● Jade Bartlett
● Shonna Penney

Exceptional Education Team
● Rachel Smith - Intensive Supports
● Linea Eller - EXED Assistant
● Cindy Wilson - EXED Assistant
● Jolayne Wood - Direct Services
● Nikki Johnson - Speech
● Lisa Wetzel - School Psychologist

Related Arts Teachers
● James Murphy - Art
● Staci Higgins - PE
● Danielle Ball - Librarian
● Richarra Hardaway - Music

English as a New Language
● Leslie Shoemake

Instructional Coach
● Leanne Chesney

Reading Interventionists
● Michele Brittingham
● Patricia McGarvey

Instructional Assistant
● Diana Reyes-Molina

SACC Director
● Jordan Key
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Policies

Important Events
Open House:  September 1, 2022 from 5:30-6:30
Celebrations of Learning:

Fall - November 17, 2022 - TBA
Spring - March 9, 2023 - TBA

Parent Teacher Conferences:
Fall - October 20, 2022 - Report Card 3:30 - 7:00 p.m.
Spring - February 23, 2023 - Progress Report 3:30 - 7:00 p.m.

Attendance
Attendance policies established by the Hamilton County Board of Education are based on state
law and Rules and Regulations established by the Tennessee Department of Education. Children
need to be in school every day possible in order for them to achieve to the best of their abilities.
The importance of daily attendance cannot be overemphasized.

School Day
School hours: 8:15 – 3:15
Breakfast begins/ends: 7:45 - 8:10
Student drop off begins: 7:45
Students go to class: 8:00
Classes begin: 8:15
Student car rider line begins: 3:15
Classes dismissed: 3:15

Absences
An absence is recorded when a child misses more than one-half of a day of school (leaves before
or arrives after 11:45).

As important as daily attendance is, it is important that a child be kept home whenever he/she
is ill. Do not send your child back to school until he/she is fever-free for at least 24 hours. It is
not acceptable to send a child to school if he/she wakes up with a fever, even if you bring down
the fever with Tylenol!
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Excused Absences
Personal illness of a student, death in the immediate family, and recognized religious holidays
are considered excused. Other absences are reported as unexcused. Up to three absences may
be excused with a note from the parent explaining the reason. A doctor’s note is necessary for
all other absences to be excused. Written excuses stating the reason for absences must be
signed and dated by the parent or guardian and filed with the school the first day the student
returns.

Unexcused Absences
Absences that do not meet the stated criteria for being considered “excused” or for which there
is not a written statement from the parent are recorded and reported as unexcused. Out of town
trips are unexcused.

Important:
State Law [TCA 49-6-3007 (e) (1)] requires that schools notify the Social Worker /
Attendance Officer when a child is absent for any 5 or more days (not necessarily
consecutive) of unexcused absences.

Early Dismissals
Educational time is important for students. Please do not check a student out early unless
absolutely necessary. If necessary, parents or designated persons may check a student out
during the school day through the office before 2:30pm. Parents and visitors are not to go to the
classroom without permission from the office. Also, it is important that any student dismissed
before 11:45 a.m. will be counted absent for that school day.

Please send a note with the student in the morning if he or she will be picked up early so that
the teachers will know in advance.

The school will not release your child to a stranger, or someone who is not listed on their
information card, under any circumstances. If an emergency arises and it is necessary for
someone who is not on the card to take your child out of school, you must fax or write a note
naming the person to whom permission is given to pick up your child.

Tardiness
Students are counted as tardy if they arrive after 8:15 am. Parents must bring tardy students to
the main office to get a tardy pass. Excessive tardiness is reported to the Social
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Worker/Attendance Specialist. Students who are tardy due to a doctor or dentist appointment
may show proof of the appointment to be excused.

Make Up Work
Excused absences entitle students to make up any work missed. Work for unexcused absences
may be given upon the student’s return to school. Please do not ask your child’s teacher to
prepare specific assignments prior to absence. Requesting make-up work is the student’s
responsibility. They must make up the work within 5 days of returning to school.

Awards
Students will be eligible for the following awards at the end of each quarter:
● Star Roll: All A’s in academic areas
● Honor Roll: All A’s or B’s in academic areas
● Perfect Attendance: Present every day with no more than 2 tardies
● Character Awards: Based on the character trait of each month and the Super Dolphin focus
Awards will be presented to students during the school day and sent home  report cards after
report cards are given out.

Birthdays
Birthdays may be celebrated with a special snack in the cafeteria after students have finished
their lunch. Please notify the teacher prior to celebrating your child’s birthday in this manner.
There will be no classroom parties to celebrate birthdays. Please do not send birthday
invitations to be given out unless the entire class is invited. Balloons, flowers, cookie bouquets,
fruit bouquets, etc. will not be accepted in the office for delivery to students in classrooms.

Bus
Behavior
Riding a bus is a privilege, not a right. Students’ behavior on the bus can result in losing
this privilege. It is the student’s responsibility to behave in a way that does not disrupt
others or take the attention of the driver away from the safety of the other children. Bus
rules are communicated and practiced often at school. Please support your child in
following those rules. Student safety is the priority on buses.

Making Changes
Permission to ride a bus other than the one your child is assigned can only be granted
by office staff. A parent or guardian must make this request in the form of a written

DuPont Elementary School • 2022-23 • Family & Student Handbook

Page 8



note. Students should bring notes to the office early in the day (not as they are headed to
the bus).

Cafeteria
All Hamilton County schools participate in the National School Lunch Program. However, all
DuPont Elementary School students are provided a standard breakfast and lunch at no cost.
Your child will need to know their student ID number to register their meals in the cafeteria.
Students may not leave the building for lunch.

Meal Prices for 2022-23
For the school year 2022-23, no student will be charged for breakfast or lunch at DuPont
Elementary.

Visiting Adults and HCS Staff pay the following:

Student Full Pay Student Reduced
Pay

Student Free HCS Staff Visitor

Breakfast $2.00 $0.30 $0.00 $2.75 $3.00

Lunch $3.00 $0.40 $0.00 $4.25 $5.00

Lunch Boxes
Students may choose to bring their lunch to school. Please follow these guidelines:
● Lunch should be nutritious and well balanced.
● Carbonated beverages are not permitted during lunchtime.
● Special Circumstances include:

Parent visits: Outside food is permitted for visits. Student & family members will sit at
another designated table to reduce distractions.

Change of Address/Phone Number
Address or telephone changes should be reported to the school office immediately. The school
must be able to get in touch with you in case of an emergency.

Communication

Teachers
Teachers' primary focus is on providing a high quality education to your child in a safe,
nurturing environment. Therefore, they will not check their phones while they are teaching or
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supervising students. Open communication is encouraged and welcome at DuPont Elementary!
Teachers’ will strive to respond to email and ClassDojo communications from parents within 24
hours. The exception to this is any email received after school evening hours, on a Friday or
during a weekend; teachers will respond to by the end of the day the following Monday. We
appreciate your understanding and patience.

Administration
Your input and feedback are very important to the administration at DuPont Elementary.
Please know that the principal and assistant principal are happy to discuss any questions or
concerns you have. Please contact the school office in order to talk to one of us, or send an email
to hayes_tersheia@hcde.org (Tersheia Hayes, principal) or pesce_k@hcde.org (Kayla Pesce,
assistant principal).

Discipline
The development of positive, productive behaviors requires the full cooperation of students,
families, and the school faculty. When a child develops good character and conduct, he/she is
well on the way to success in school and later in life. If a student chooses to be continually
disruptive, and neither the positive reinforcements, social-emotional supports/programs, nor
disciplinary consequences have an effect, the teacher and/or administration will call the
parents and arrange a conference with the student, teacher, and the family. The student may
be subjected to restrictions of privileges or suspension.

We are intentional here at DuPont and we are committed to creating a positive school culture
and climate where students will experience deeper connections to their peers, educators, and
the school community. We see every child as a unique individual with varying needs and
abilities. The faculty and staff are committed to meeting the unique needs of each student on an
individual basis. Each disciplinary situation will be dealt with on an individual basis by
administration.

The following are the behavior expectations for DuPont Elementary. Super Dolphins are
respectful, responsible, and resilient! Thank you for becoming familiar with our expectations
and reinforcing them with your students!
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DuPont Elementary School
Super Dolphins School-wide Expectations

2022 - 2023

Respect

I can show kindness to
myself and others through
my words and actions.

Responsible

I can make the best choice
even when no one is
watching.

Resilient

I can persevere by doing my
best and never giving up.

Classrooms -Appropriate voice levels
-Be mindful when talking
and listening
-Follow directions quickly
and quietly

-Ready to learn
-Prepared for learning
-Actively participating in
learning

-Never give up when it gets
hard
-Stay positive
-Learn from our mistakes

Hallway -Voice Level 0 or 1 (no
talking/whisper voice)
when traveling

-Walk with purpose
-Keep hands and feet to
myself

-Do your best to be a good
example to others

Bathroom -Voice Level 0 or 1 (no
talking/whisper voice)
-No marking on walls or
stall

-Be quick
-Be quiet
-Be clean

-Use time wisely

Cafeteria -Voice Level 2 (partner
voice)
-Use manners

-Get all materials/supplies
before you sit down
-Raise your hand and wait
for help
-Clean your area (table and
floor)
-Stay seated or line up in
assigned area

-Use time wisely

Playground -Voice Level 0 - 4
-Be a good friend
-Use equipment
appropriately

-Maintain personal space
-Keep up with your
belongings
-Follow directions quickly

-Practice good
sportsmanship
-Have a positive attitude
-Be safe and have fun

Arrival &
Dismissal

-Voice Level 1 or 2
(whisper or partner)
-Walking feet

-Keep track of your
belongings
-Be alert and aware

-Positive attitude
-Do your best to be a good
example to others
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Zero Tolerance

In order to ensure a safe and secure learning environment, free of drugs, violence, and
dangerous weapons, any student who engages in the following behaviors will be subject to
suspension for a period of not less than one calendar year.
The following are zero tolerance offenses:
● Weapons and dangerous instruments - These shall include, but are not limited to a firearm or
anything manifestly designed, made or adapted for the purpose of inflicting death or serious
bodily injury or anything that in the manner of its use or intended use is capable of causing
death or serious bodily injury.
● Drugs - Any student who unlawfully possesses or is under the influence of any drug including
any controlled substance or legend drug.
● Assault - Any student who commits aggravated assault or commits an assault that results in
physical contact with any teacher, principal, administrator, and other employee of the school,
or school resource officer.
● Threat by Electronic Device - Any student who transmits by an electronic device a credible
threat to cause bodily injury or death to another student or school employee and the threat
causes actual disruptive activity at the school as defined in the HCS’ Code of Acceptable
Behavior and the School Board Policy 6.309.

The above includes possession on school property, a school bus or a school sponsored activity
and may be reported to local law enforcement officials.

Discrimination/Harassment, Bullying Cyberbullying, Hazing School Board Policy 6.304

Discrimination/Harassment.
It shall be a violation of board policy for any student to discriminate against or harass another
student on the basis of sex, gender identity, race, ethnicity, disability, or religion. For purposes
of this policy, discrimination and harassment includes words, gestures, threats, or any other
conduct that is severe, pervasive, or persistent and that creates a hostile environment that
substantially interferes with or limits a student’s ability to participate in or benefit from
services, activities, or other opportunities offered by the school.

Bullying, Cyberbullying, Hazing.
It shall be a violation of this policy for any student to bully, cyberbully, or haze another student
whether directly, through a third party, or through the use of electronic devices such as text
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messages or posts on social media sites. For purposes of this policy, bullying includes any act
that substantially interferes with a student’s educational benefits, opportunities or
performance. Bullying is unwanted, aggressive, repeated behaviors that involve a power
imbalance that places a student in reasonable fear and causes a hostile educational
environment.

Cyberbullying is bullying that takes place using electronic technology. Electronic technology
includes devices and equipment such as cell phones, computers, and tablets, as well as
communication tools including social media sites, text messages, chat sites, and websites.
Examples may include inappropriate text messages or emails, rumors sent by email or posted
on social network sites, and embarrassing pictures, videos, websites, or fake profiles. Hazing is
any act intended to or reasonably be expected to have the effect of humiliating, intimidating or
demeaning a student or endangering the mental or physical health of the student committed by
an individual or group against a student in connection with pledging, being initiated into,
affiliating with, holding office in, or maintaining membership in any organization affiliated
with any school or program operated by the school district.

If the act occurs on school grounds, at a school sponsored activity, on school sponsored
transportation or at a school designated bus stop, it is violation of school board policy if it has
the effect of harming a student or damaging his or her property; knowingly placing a student
in reasonable fear of harm to the student or to his or her property; causing emotional distress
to the student; or creating a hostile educational environment.

If the act occurs off school property or outside of any school-sponsored activity, it is
nevertheless a violation if it is directed at a specific student or students and has the effect of
creating a hostile educational environment or a substantial disruption to the educational
environment or the learning process.

Claims of discrimination, harassment, bullying, cyberbullying, or hazing are to be directed to
the building administrator for investigation without the fear of reprisal or retaliation. False
accusations as a means of reprisal or retaliation will be disciplined in accordance with the
district policies, procedures, and agreements.

HCS will host annual events for parents to discuss prevention strategies. Dates, times, and
locations will be forwarded through the HCS messaging system.
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Should students become aware of a bullying situation, they are encouraged to report the
incident to a teacher, counselor, or administrator. The privacy and anonymity of all parties and
witnesses will be respected. Students may report in the following ways:
1. A written statement detailing the incident to be delivered to any teacher, counselor, or
administrator either in person or to that person’s mailbox.
2. Verbal statement to any teacher, counselor, or administrator. Such complaints will be
investigated and handled appropriately by a teacher, counselor, or administrator.

Parent Support
Your support of your child’s conduct as well as the disciplinary actions that take place at school
each day is of vital importance in your child’s success in school and later in life. We will work
with you and your child to help support their success in school. We depend on your support as
well as we strive to emphasize positive behavior in all of our students.

There are two designated conference dates for the school year (October-November and
February-March). However, parents are encouraged to request a conference any time there is a
question or concern. Conferences with teachers or administration must be scheduled so as not
to conflict with the teacher’s instruction of children. If you call the school to request a
conference, the principal, secretary, or teacher will call back as soon as possible to confirm a
time that will be convenient to all.

Dress Code
Our dress code is designed to encourage modesty and to build an appropriate learning
environment. Please ensure that your child dresses appropriately for school. If a student’s dress
becomes a distraction to the educational environment, it will be dealt with on an individual
basis. Any item of dress that is not identified below, and creates a distraction in the educational
environment, will be handled at the discretion of the teacher and administration.

Tops
● Shirts should be proper fitting and long enough to cover undergarments and stomachs.
● Spaghetti straps are not permitted.
● Items with inappropriate language or logos and/or items with tobacco, alcohol or drug
advertisements are not allowed.

Pants
● Leggings may not be worn as pants unless the top is tunic- or mid-thigh length.
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● Pants and jeans should be size appropriate, not baggy, oversized, tight, or expose
undergarments.
● Pants must be worn at the waist.

Shorts, Skirts, Dresses
● Length of shorts and skirts must reach the bottom of the fingertips when the student is
standing straight with hands at side.
● Skirts and dresses should have leggings, tights, or shorts underneath.

Shoes
● Tennis Shoes
Any shoes with a strap behind the heel of the foot

Hats and Hoods
● No hats or hoods on in the building.

Upon violation of this dress code, the parent will be notified and may be expected to bring
suitable dress for the child to change into. Continued violation may necessitate a conference
with the child and parent, and could lead to an out-of-school suspension.

Clothing and grooming which are questionable in regard to modesty or appropriateness should
be avoided. The administration serves as the final authority in these matters.

Early Dismissals
Educational time is important for students. Please do not check a student out early unless
absolutely necessary. If necessary, parents or designated persons may check a student out
during the school day through the office before 2:30pm. All parents will be required to show ID
when dismissing a student. School visitors are not to go to the classroom without permission
from the office. Please send a note with the student in the morning if he or she will be picked up
early so that the teachers will know in advance. The school will not release your child to a
stranger, or someone who is not listed on their information card, under any circumstances. If
an emergency arises and it is necessary for someone who is not on the card to take your child
out of school, you must fax or write a note naming the person to whom permission is given to
pick up your child.

Electronic Devices
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Cell phones and other electronic devices (iPods, hand held games, etc.) should not be visible or
heard at any point during the school day.  Having one of these items at school not only
potentially disrupts the classroom, but also risks having the item stolen or lost. If your child
needs to bring a cell phone to school for after-school safety purposes, they keep it in their
backpacks on “off” to prevent disruptions or should bring the phone to the office for safe
keeping during the day. These items may be picked up at dismissal time.

Please understand that this is not seen as a punishment. Several students have lost phones or
had them stolen in the past. Keeping phones in their backpacks on silent or in the office is the
best measure we have to ensure your investment is safe. If a cell phone is visible during the
school day or instruction, students will be required to  turn their phones into the office, and if
they refuse, it will be considered in violation of school policy. If this happens, the phone will be
confiscated, turned in to the office, and the student will be unable to take it home. A parent or
guardian will be required to retrieve the phone.

Emergencies
School Emergencies In the event of a power or phone outage, important announcements will be
posted on the DuPont Elementary Facebook page and the school website, dupont.hcde.org. If
there is an unexpected early dismissal, a mass phone call will go out with details on dismissal.
It is very important that you maintain updated contact information with the school at all times.

Student Emergencies
In case of a serious accident or illness the school will follow these procedures:
1. Enlist the assistance of the school nurse.
2. Contact the parents or guardian of the student.
3. If a parent cannot be reached, the emergency contact listed on the child’s information card
will be contacted.
4. If the emergency contact cannot be reached, the family physician will be notified.
5. If no other contact can be reached, the school will call emergency officials for assistance.
It is critically important that families maintain updated contact information with the school at
all times.

Health Problems
Should your child suffer from asthma, allergies, or any other potentially serious health
condition, be sure to speak to the school nurse as soon as possible. In addition, make it a point to
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give your child’s teacher a note describing the condition and the appropriate steps to take in an
emergency involving the condition.

Please be sure to keep the school informed of any changes of address or phone numbers, either
at work or home.

Medication
Medication will not be dispensed to students. The exception is for students requiring long-term
prescription medications. Only in these cases will the school nurse or her designee, in
compliance with school district regulations, administer medication. Please see the school nurse
for guidelines regarding administering medication at school. Medication may not be sent to
school with students at any time.

Homework
Homework will be assigned in each class according to the teacher’s design. It will be assigned
for any of the following reasons:
1. Reinforcement of skills or concepts already taught in class
2. Enrichment
3. Completion of work not finished during the school day

As a rule, daily homework assignments should not exceed the given time limits:
Grades K-2 15 minutes per night
Grade 3-5 20 minutes per night

These time limits are in addition to the school wide expectation of reading for 20 minutes each
night.

Parents are encouraged to provide satisfactory homework conditions including a workspace,
good lighting, supplies and materials, and a regularly scheduled study time.

Lost and Found
All clothing found at school, regardless of its value, is placed in the lost and found in the
cafeteria. Money, jewelry or other articles of value are turned into the office for safekeeping
until the owner is found. Students may claim them after proper identification. At the end of
each quarter all unclaimed items will be given to a local charity.
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Messages
Please do not call the school to leave messages for students unless it is an absolute emergency.
Please make arrangements for books, homework, money, and transportation before your child
leaves for school each morning.

Nondiscrimination
It is the policy of the Hamilton County Board of Education not to discriminate on the basis of
sex, race, national origin, creed, age, or religion in any of the programs or practices in the
school system. A complaint may be filed by anyone who has a grievance regarding
discrimination as set forth in one of the following statutes: (1) The Rehabilitation Act of 1972,
Section 504: (2) Title VI of the Civil Rights Act of 1964: or (3) Title IX of the Educational
Amendments of 1972. Karen Glenn is the Title VI and Title IX coordinator for Hamilton County
Schools. She may be reached by calling (423) 209-8654.

Parties
As determined by the Hamilton County Department of Education, classrooms are allowed two
parties each school year. Designated times are winter holiday and Valentine’s under the
direction of the school’s administration. Look for announcements listing the details of these
parties. Special events and activities, which correlate with classroom curriculum, may also be
held at the discretion of the administration. For more information on Birthday Parties, please
see the heading, “Birthdays.”

SACC
School Age Child Care is a before and after school child care program offered at DuPont
Elementary. SACC before care begins at 6:00AM and is provided until the school day begins.
Students will be dismissed from SACC beginning at 7:45 a.m. for breakfast.  SACC after care
begins when school is dismissed for the day and ends at 6:00PM. Children may be enrolled in
before care, after care, or both. SACC is available daily or weekly and operates during the
school year including most snow days and teacher in-service days. A booklet including more
information and rates as well as registration forms are available from the SACC director or the
front office.

SACC is closed on the following days:
Labor Day
Thanksgiving Day and the day after
Christmas Eve
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Christmas Day
New Years Eve
New Years Day
M.L.K. Day
Memorial Day

School Closings
A school calendar from Hamilton County Schools can be found on the school and district
website. Emergency dismissals during adverse weather will be announced on local radio and
television stations and via School Messenger messages.

Transportation
Due to bus traffic, no drop off or pick up is allowed in the front of the school during arrival or
dismissal times (7:45 - 8:15 am and 3:15 - 3:30 pm). All car traffic will follow the designated lane
arrows around the building to line up behind the next car in line. This includes parking to walk
your child into the building. This is a safety issue and is in the interest of every child and driver.

Car Riders
In order to ensure the safety of all children, it is imperative that each and every parent follow
the same car rider procedures. By following these policies, parents set a good example for their
child.

Morning Drop-Off Procedures
Before 7:45, students must be signed up for Child Care. Parents must park in the front or side
parking spaces and walk children into the cafeteria to sign them in.

At 7:45, there are 2 options:
1. Car rider line on the side of the building
2. Park and walk your child to the building – please park in the front of the school lot to do this .

After 8:15, you are late. You must:
1. Bring your child to the front of the building, and come in with them to sign them in as tardy
with the front office staff.

Morning Car Rider Procedures:
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1. Use the designated lane only - follow the arrows around to the back to get behind the next car
in line.
2. No parking in the car rider line or in the lane beside the sidewalk.
3. Children must stay in the car until an adult signals for them to exit.
4. Children will exit the car on the passenger side and use the sidewalk to get to the entrance
door.
5. Remain stopped until the adult alerts drivers it is safe to move.
● DO NOT drop children off without the presence of an adult or before the start of arrival unless
you are signing them in to SACC!

Afternoon Pick-Up Procedures
There are 3 options for afternoon dismissal:
1. Car riders load on the side of the building at 3:15 p.m.
2. Bus riders load in the front of the building beginning at 3:15 p.m.
3. Students signed up for SACC will be dismissed at 3:15 p.m.

Visitors are not allowed to wait in the lobby or take students out of line as they walk to car
riders or child care, nor from the car rider line in the back of the building.

Afternoon Car Rider Procedures:
1. Use the designated lane only - follow the arrows around to the back to get behind the next car
in line.
2. Place your vehicle in Park.
3. Stay in your car and do not motion for your child to come to the car. An adult will signal the
children to come to you as soon as it is safe.
4. Remain stopped until the adult alerts drivers it is safe to move.

● Children are not allowed to go to cars parked by the side. Every child must follow
these procedures for afternoon pick-up.
● When all cars have been filled and the line is finished, any remaining students will be
taken to SACC if they are registered. Students not signed up for SACC will be taken to the
office. Please come inside to pick up your child at that time.

Changes in Transportation
In the morning before school starts, please discuss with your child how they will be going home.
In the event of a need to change the way a child is to go home, a written request from the parent
or guardian must be sent to school so we are aware of the change. This includes taking a
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different bus, getting off at a different stop than that regularly designated for the student, or
going home with a friend.

Visitors
Parents are encouraged to visit school frequently and actively participate in the education of
their child. Please avoid conferencing with teachers during these types of visits. Conferences
should be scheduled ahead of time with both the teacher and parent agreeing to the time. All
visitors must check in in the office before going to a classroom or other part of the building.
Please do not go directly to your child’s room without coming to the office first. Classroom visits
should last thirty minutes or less and should not disrupt teaching and learning in any way.
Parents are especially expected to attend Family Nights, PTA meetings, and other after hours
events. Visitors should be prepared to show ID if not already registered in the visitor
management system.

Volunteers
Parents and community members are encouraged to volunteer at our school. There are many
volunteer opportunities available, please contact the secretary, Mandy Nissen for more
information at 423-870-0615. Any volunteer who will work with students as the direct provider
of supervision, without a staff member present, will need to have a background check
beforehand.
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